Youth and Young Adult Ministry
PRE-EVENT CHECKLIST

Deanery

oEvent Coordinator:

oDate/s of Event:

oName of Event:

oEvent Location:

Contract needed?
Deposit needed?
oNotify Mary Cobiellaof Event.
oEvent Advertisement:
oEvent Registrar:

oEvent Registration:
Online?
Mail?
At the Event?
oRegistration/Application Fee: $

Type of payment accepted
oRegistration/Application Form
oAmount Budgeted for the Event: $

oFood:
Provided by location?
Kitchen Staff Needed?
Menu

oWhat do participants need to bring (bedding toiletries, etc)?

olnsurance coverage

oMedical Release Forms

oHoly Ground Covenant Form

oNumber of Adults needed (1 to 8 Ratio minimum)

oAre youth/young adults part of the planning or staffing of the event?

oPre-Event Meeting Dates

oTarget Age Group?

oHave adults completed “ Safeguarding God'’ s Children”?

oClergy needed for event?

oMusic?

oEvent Schedule

olsthere an assigned Medical Person for the Event?

oPerson responsible for acquiring event supplies:

olstransportation being offered?
oDo parents need additional information?



